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Welcome to Lifetree Day Camps!
We’re delighted your family has chosen to participate in Lifetree Day Camps. Our team looks 
forward to working with you and engaging with your child to make this an unforgettable summer.

Who we are
Lifetree Day Camps is a division of Group Publishing, Inc., a faith-based company that has provided 
relational, innovative resources and experiences to churches for more than 44 years. You can rest 
assured that our team has the knowledge and expertise necessary to provide your child with a 
positive and safe environment. We’ve partnered with local host facilities to provide a location that’s 
easily accessible for parents like you. 

What you can expect
Each aspect of Lifetree Day Camps has been intentionally crafted to foster relationships between 
kids, leaders, and Christ. We’ll place your child in a mixed-age small group with a trained leader 
who’s wild about kids and, most importantly, wild about Jesus. Counselors make kids their top 
priority—each child will hear his or her name spoken with kindness and love. 

Each day, kids participate in an energetic, upbeat opening time of music and interactive drama 
before heading into small-group devotions with a caring Counselor. Next, they’ll rotate through 
exciting hands-on stations—Games, Crafts, Science, and Skills—that give them the chance to play, 
discover, and build friendships. While the activities vary from week to week, you can be sure that 
every program includes:

 y Age-appropriate activities for all kids. 

 y Personal attention for each child.

 y Intentional program planning that supports and encourages growth in all areas: spiritual, 
emotional, physical, and mental.

 y A safe environment. 

What you should know
The Lifetree Day Camps Parent Handbook provides important information, so please read it 
thoroughly and carefully. It’s intended to serve as a reference for most questions you may have 
concerning Lifetree Day Camps policies and procedures, along with general information. 

Lifetree Day Camps is dedicated to providing age-appropriate programs in a quality setting.  
To help us achieve this goal, we need your continued interest and participation, and we welcome 
your comments and suggestions.

We look forward to working together and getting to know you and your child.  
It’s going to be an incredible summer!

Sincerely,

 
Sue Templeton 
Regional Manager of Lifetree Day Camps



PARENT 
HANDBOOK

Each parent and/or guardian is responsible for reading this parent handbook and 
any supplements we may give you from time to time. Lifetree Day Camps will 
attempt to notify you in writing of significant changes in the services, policies, 
or procedures listed in this handbook. We encourage you to offer suggestions, 

comments, and constructive criticism, and we appreciate your moral support. 
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GENERAL INFORMATION 

Home office number: 1-800-366-8948

Mailing address:

Lifetree Day Camps 
c/o Group Publishing, Inc. 
1515 Cascade Ave. 
Loveland, CO 80538

Email: info@lifetreedaycamps.com

Website: lifetreedaycamps.com

Days: Monday through Friday 
 *No camp the week of July 4.

Dates: June 10–28 and July 8–August 2  

For ages: 6 to 11 years
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Purpose and Philosophy
Lifetree Day Camps was created by Group Publishing, Inc., through the efforts of a team 
of people who create experiences to help kids grow in their relationship with Jesus and 
each other. We provide safe, affordable, and convenient day camps for kids to explore and 
expand their Christian faith, make new friends, and have a lot of fun while they’re doing 
it! For more than 44 years, we’ve been leaders in interdenominational children’s ministry 
and vacation Bible school, so we know what works with kids. It’s our goal to provide fun, 
quality programs that make a difference in the spiritual lives of kids.

Statement of Faith
We believe the Bible is the inspired, authoritative Word of God. 
 
We believe there is one God, eternally existent in three persons: Father, Son, and Holy Spirit. 
 
We believe in the deity of Jesus Christ, in his virgin birth, in his sinless life, in his death on 
the cross, in his bodily resurrection, in his ascension to the right hand of the Father, and in 
his personal return. 
 
We believe people receive forgiveness of sins and eternal life through Jesus.

Christian Content
The program content and the environment will be comfortable for children of all Christian 
faiths and backgrounds. Our intention is to provide a setting in which children feel God’s 
love through relationships.

We do not address tradition-specific Christian practices that may vary by denomination. 
Our programming is consistent with the Statement of Faith.

Staff
All staff are trained in Lifetree Day Camps requirements and Colorado Department of 
Human Services licensing requirements. 

Safety is of the utmost importance. Staff members are required to actively supervise all 
children at all times and place the needs of the children ahead of their own personal 
needs. Rest assured your children will be well cared for. We conduct thorough daycare 
background checks as outlined by the State of Colorado. Each candidate is checked through 
the Colorado Bureau of Investigation, Colorado Department of Human Services, and the FBI. 
All staff members are trained in first aid and CPR. 

In addition to thoroughly screening all staff members, Lifetree Day Camps puts equal 
effort into hiring people who will make a positive difference in the lives of children. We 
build an all-star team of people who love kids, love God, and want to make a difference. 
Staff members are at least 18 years old and are hired based on personality, enthusiasm, 
creativity, abilities, kindness, and commitment to children. We look for people who will be 
positive role models and exercise good judgment. 
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Enrollment
We are open to all children who may 
benefit from our program regardless 
of race, religion, sex, nationality, or 
disability. Lifetree Day Camps is in 
compliance with the Americans with 
Disabilities Act. Lifetree Day Camps will 
work with parents and children who 
have special needs on a case-by-case 
basis. If you have questions or concerns 
about your child’s participation, contact 
the Lifetree Day Camps office for a 
discussion prior to registering your 
child. Lifetree Day Camps will make a 
final decision that will be in the best 
interest of all involved.

Licensing
Lifetree Day Camps is licensed by the State of Colorado Department of Human Services 
as a building-based school-age child care center. Our camp is in compliance with the 
standards set by the State of Colorado pertaining to program, facilities, health and safety, 
and staff qualifications. 

Staff/Child Ratio
Lifetree Day Camps will meet—and typically exceed—the ratio of adults to children 
(1:15) as required by the State of Colorado.  

Ages of Children
Lifetree Day Camps accepts children from ages 6 to 11. Age is established based on the 
child’s age on the first day of camp.

Attending Multiple Weeks
Lifetree Day Camps are ideal for kids to attend again and again. Themes and activities 
change each week, so kids who attend multiple camps have a new and exciting experience 
each time. 
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Small Groups
Kids are placed into small mixed-age groups which are led by Counselors. This unique and 
effective structure encourages kids to help each other more and compete less. The small-
group format also helps ensure the safety of your child. 

Your child’s small group may or may not include other children that your child knows at 
camp. However, kids interact as a large group several times a day, and small groups travel 
together so your child can connect with friends from other small groups during activity 
rotations. One of the goals of Lifetree Day Camps is to help children develop new faith-
based friendships.

Hours of Operation
Lifetree Day Camps’ summer programming runs from 8 a.m. to 3 p.m. Monday through 
Friday during designated camp weeks.

Children must not be dropped off before 7:30 a.m., as there will be no adult supervision 
available before that time. Children not picked up by 3:15 p.m. will automatically be included 
in extended care, and your account will be charged the drop-in rate of $15 per day.

Extended Care
Extended care is available daily from 3:15 p.m. to 5:30 p.m. You may choose from the 
following options:

 y Weekly: During registration, you can prepay the discounted weekly rate of $59.

 y Daily: At the end of the week, your credit card will automatically be charged for the 
number of days extended care was used at a rate of $15 per day.
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POLICIES AND PROCEDURES 
Enrollment Policy  
Children ages 6 to 11 on the first day of camp may enroll in Lifetree Day Camps. Parents 
and/or guardians must create an online account to complete registration and manage 
medical forms. Within your online account you’ll be required to complete a medical 
history for each child enrolling. The medical history must be completed no later than seven 
days prior to the start of camp. The child will be denied admission to the camp until the 
medical history is complete.

Additionally, an up-to-date immunization record, including the month and year each 
immunization was administered, is required. This must be recorded on the Certificate of 
Immunization form supplied by the Colorado Department of Public Health and Environment. 
This form is available for download in your online account, and the completed form must be 
uploaded to your account at least seven days prior to the start of camp.

Attending Partial Days or Weeks (Prorating)
Fees will not be prorated for missed days or partial days.

Drop-Off/Sign-In Procedure 
Parents/guardians/authorized persons are asked to park and walk children to the sign-in 
area each day. A parent/guardian/authorized person’s signature will be required; children 
cannot sign themselves in. Children should not arrive prior to 7:30 a.m., as there is no 
supervision.

A visual “lunch check” will be completed during sign-in. If a child does not have a lunch, 
the parent/guardian/authorized person must take steps to get a lunch for the child prior to 
10 a.m. Lunches should be taken directly to the Site Director.

Pickup/Checkout Procedure
Parents/guardians/authorized persons are asked to park and walk to the checkout area each 
day to pick up children. A parent/guardian/authorized person’s signature will be required at 
checkout, and identification will be required. Children cannot sign themselves out.

Children will be released only to the individuals you have authorized within your online 
account. If an unauthorized person attempts to take a child without permission, the parents 
and the police will be called. Authorized persons must be at least 16 years of age.

911 will be called if anyone picking up a child appears to be under the influence of drugs or 
alcohol or is otherwise incapable of providing responsible care to the child. 

If you would like to authorize another person to sign out your child, the individual must be 
added to the Child Pickup Authorization section of your online account. When entering the 
name, be sure to use the name that appears on his/her driver’s license, as identification will 
be requested at sign-out time. 

An extended care fee will be incurred for any child who is picked up later than 3:15 p.m. This 
fee will automatically be charged to your credit card at the end of the week.
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Late Drop-Off
If you need to bring your child after 8 a.m., call the Site Director (phone number will be 
provided on the first day of camp) prior to the beginning of camp. Upon arrival, if the sign-
in time has ended, go directly to the Site Director. After getting the child signed in and 
correcting the attendance list, the Site Director will escort your child to his or her activity 
and make sure the Counselors are aware of your child’s arrival.

Late Pickup
Children are supervised by Lifetree Day Camps staff until 5:30 p.m. Late pickup is stressful 
for both staff and children, so please arrive promptly. Any child who is not picked up by 
5:40 p.m. will incur an additional fee (per child) of $10. A second late pickup will incur a 
fee of $20 and prompt a discussion about removing your child from camp. If your child is 
not picked up by 5:50 p.m. and attempts to reach parents/guardians/emergency contacts 
fail, local law enforcement will be contacted. Avoid causing worry for the staff and your 
child by keeping the staff informed of any delays in your schedule.

ARRIVAL AND DEPARTURE
It is your responsibility to sign your child in and out each day on the enrollment sheet in 
your child’s room. Signing your child in and out is required by Colorado state law and is 
crucial to our head counts in the event of an emergency. 

Lifetree Day Camps will not assume responsibility for a child who has not been signed in 
when arriving for the day. Once a child has been picked up by an authorized person, that 
child is no longer the camp’s responsibility.
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Early Departure
If your child must leave early, go directly to the Site Director. After you sign out your 
child, you will be taken to your child’s activity area to pick him or her up. Never remove 
your child from camp without letting the Site Director know. Attendance will be taken 
throughout the day, and we need to have your child accounted for. If you know ahead of 
time that your child will be leaving early, call the Site Director beforehand. This will allow 
us to have your child ready to go when you arrive. Remember, we will release children 
only to those individuals you have authorized for pickup.

Closing Procedures 
Before closing the building at the end of the day, staff will inspect all rooms used by the 
day camp to make sure no child is left behind. Sign-in and sign-out sheets will also be 
reviewed to make sure everyone who was dropped off was picked up by an authorized 
person. If any concerns surface, staff will first call the parent/guardian and then 
additional contacts as necessary. 

Release of Children 
Only those persons listed as authorized to pick up your child will be allowed to sign out your 
child from our camp. In the case of an emergency, you may telephone the Lifetree Day Camps 
office and give a verbal authorization. You must give the person’s name and a description of 
the person. Notify the person that he/she will be required to show proper ID before the child 
can be released. We will notify the police if we have problems with an unauthorized person 
wishing to pick up a child. 

If you should arrive at the camp to pick up your child and it appears that you are physically, 
mentally, or emotionally impaired, Lifetree Day Camps reserves the right to call your 
spouse or child’s other guardian and/or the police to ensure your child’s safety. 

We expect parents or guardians to behave in an appropriate manner when they are in the 
camp. We will not permit excessive discipline of your child by you on Lifetree Day Camps 
premises. “Excessive” includes any physical discipline, loud or disruptive verbal reprimands, 
or threats. 

Additionally, we will not tolerate 
inappropriate behavior toward our 
staff, other parents, or other children. 
You may be asked to leave the camp, 
and/or your child may be disenrolled 
based on your actions. 

All Counselors are responsible for 
ensuring that all the children under 
their care have signed out before 
leaving for the day. The Site Director 
or a Station Leader will recheck all 
classrooms, bathrooms, and the kitchen 
before leaving. 
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If an unauthorized person attempts to pick up a child at any time, he or she will be denied 
permission, and parents will be called immediately. If an unauthorized visitor refuses to 
leave the premises, the police will be called to escort the visitor off the property. 

If there is a custody battle over a child, and a parent is denied access to that child, a court 
order must be on file with the Site Director. Lifetree Day Camps staff are not permitted to 
deny access of a parent to a child without a court order on file.

Visitors
Visitors to Lifetree Day Camps must go directly to the Site Director. After stating the 
purpose of the visit, they must provide official identification and sign in with their name 
and address. Visitors will receive a temporary visitor’s badge that must be worn at all 
times while on campus.

Discipline
Lifetree Day Camps believes that when children are interested and engaged, disciplinary 
issues are vastly reduced. Staff members focus on supporting kids, teaching and 
encouraging direct, positive, and affirming communication—setting an expectation of 
mutual respect. Discipline is approached from a constructive, problem-solving, and 
educational mindset. Techniques include redirection, requiring a child to temporarily sit 
out of activities, and talking directly to a child eye-to-eye. Children are never subjected to 
physical or emotional harm or humiliation. Corporal or harsh punishment, verbal abuse, 
and derogatory remarks about a child are not permitted.

Disruptive Behavior/Removal of a Child From Camp
The goal and desire of Lifetree Day Camps is to make each child’s camp experience 
meaningful, memorable, and successful. Occasionally it becomes necessary to inform 
parents of disruptive behavior that is above and beyond what is typical. Depending on the 
nature of the event, and at the sole discretion of Lifetree Day Camps, a child may be (1) 
dismissed from camp or (2) go into corrective action.

(1) Dismissal: Lifetree Day Camps reserves the right to dismiss a child at any time if, 
in the sole judgment of Lifetree Day Camps, the child presents a safety concern, is 
disruptive, or otherwise exhibits conduct that is detrimental to the activities of the 
program. Behavior or actions that may be cause for dismissal may include, but are 
not limited to, verbal or physical abuse, repeated breaches of discipline, destruction 
of property, bullying, ignoring safety rules, disrespecting or ignoring staff, and not 
socializing well enough to function successfully at camp. If this occurs, parents/
guardians will meet with Lifetree Day Camps staff and be asked to find alternative care.

(2) Corrective Action: At the sole judgment of Lifetree Day Camps, a child may go 
into corrective action. In such an event, a written or verbal behavior report will 
be provided to the parent/guardian by a staff member, along with a meaningful 
discussion. Depending on the nature of the event, a second infraction may result in 
dismissal from camp.
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In addition, Lifetree Day Camps reserves the right to dismiss a child from camp at any time 
if, in the sole judgment of Lifetree Day Camps, a parent or guardian fails to abide by the 
standards of conduct, policies, rules, and regulations currently in effect for Lifetree Day 
Camps. This includes, but is not limited to, all the contents of this handbook.  

Lifetree Day Camps will not refund fees in the event of enforced dismissal.

HEALTH ISSUES 
Our goal at Lifetree Day Camps is to maintain a healthy environment. Please follow these 
rules and keep your child home if: 

 y He/she has a fever or has had a fever within the previous 24 hours. 

 y He/she has been taking antibiotics for less than 24 hours. 

 y He/she has a cold, accompanied by sneezing and coughing. 

 y He/she has a noticeable sore throat. If a strep culture is administered, he/she may not 
return to camp until the test results are negative. 

 y He/she is unusually fussy, cranky, and not himself/herself. 

 y He/she has symptoms of a communicable disease, such as strep throat or chicken 
pox, including: abdominal pain, upper respiratory symptoms, pinkeye/conjunctivitis, 
diarrhea, vomiting, rash, ringworm, or lice. If a child has been diagnosed with impetigo, 
a physician must sign a release before the child may return to camp.

Lifetree Day Camps reserves the right to require a note from your child’s doctor stating 
that your child can return to camp, regardless of how long your child has been absent. 

Anytime your child has seen a physician or physician’s assistant for an illness or accident, 
Lifetree Day Camps requires that you obtain a note stating your child’s illness/accident and 
the date he or she is cleared to return to camp. 

Illness During Camp 
Your child may be sent home if any of the above-listed symptoms appear while at camp. 
In such cases, your child may be isolated from other children in a supervised area. You will 
be contacted and expected to arrange for your child to be picked up within one hour. If we 
are unable to reach you, we will call the emergency contact person listed on your child’s 
registration form. 
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The State of Colorado requires that 
you notify the camp if your child has 
been exposed to a communicable 
illness, such as mumps, chicken 
pox, or strep throat. We reserve 
the right to exclude the child from 
the camp upon the recommendation 
of the child’s physician, local health 
department, or our nurse consultant. 
We are required to report if a child 
has been diagnosed with a commu-
nicable illness. This report will be 
made to the Colorado Department of 
Public Health and Environment, all 
staff members, and all parents. 

Injury 
In case of injury, we will comfort your child and make immediate attempts to contact 
you. Staff will administer first aid, CPR, and/or standard precautionary procedures if a 
situation calls for it. We will call an ambulance or paramedics when necessary. As stated 
in the Lifetree Day Camps’ Acknowledgment, Waiver, and Release From Liability Form, you 
have authorized the Site Director or Assistant Site Director present to make all emergency 
care decisions involving your child in your absence. If a child needs to be transported for 
emergency care and you are not here, a staff member will always accompany the child. 
Any medical and transportation expenses incurred will be the responsibility of the parent/
guardian. An injury or illness that requires medical treatment will be reported to the 
Colorado Department of Human Services within 24 hours. 

Medication
You are always welcome to come to camp to administer medication to your child at any 
time. We will document the medicine you give your child (and when) so we know what 
to look for if there is a problem or complication. 

Only authorized medication compliance staff are authorized to administer medication to 
your child during camp hours. You must have your child’s physician sign a Medication 
Authorization Form for all prescription and over-the-counter medications. This form 
must be uploaded to your online account as well as printed and submitted with the child’s 
medication on the first day of camp. 

 y We must have a Medication Authorization Form filled out and signed by a prescribing 
physician for ALL medications PRIOR to administering ANY medication at camp. 

 y You must complete a Medication Authorization Form giving permission to administer over-
the-counter medication (such as Tylenol or Motrin) and must include the brand name and 
dosage. The Medication Authorization Form requires a physician’s signature.

 y Prescription medication must bear the original pharmacy label and show the name of the 
medication, physician’s name, child’s name, directions for dosage, and expiration date. 
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 y All medication must be in the original container and have the child’s name on it. You 
must provide a medicine dispenser (such as a spoon or a dropper). 

 y The medication must be given to the Site Director for storage that is inaccessible to 
children and is in accordance with pharmacy instructions. 

 y All emergency medications that include epinephrine, as well as inhaled medications, 
will be readily accessible by the staff member who is with the child while still being 
inaccessible to other campers. 

 y Children who have health action plans from their physicians (and written parent 
consent) will be allowed to self-carry their emergency medication. In these cases, all 
staff must be aware of a child’s self-carry and monitor that the medication is being used 
by the child and only when needed. 

 y Do not add medication, vitamins, or homeopathic medicines to your child’s drink or food. 

 y Do not store medications in your child’s pack or lunch box; please give them directly to 
the Site Director. 

 y A designated staff member will keep a written record of medication administration. 

 y We are NOT allowed to administer any vitamins, supplements, or homeopathic 
remedies. 

 y Due to our child/leader ratios, we may not be able to accommodate your child if he or 
she is undergoing allergy treatments. Please schedule these treatments on the weekend, 
or consider keeping the child home for the duration of the treatment to ensure your 
child doesn’t eat or come in contact with something problematic. 

 y We are required to return all expired medication to parents for disposal. 

Allergies
For our staff to best serve your 
child, it is important for you to let us 
know about any allergies your child 
has to food, medications, and other 
substances. Lifetree Day Camps 
cannot guarantee isolation from 
foods or substances that may cause 
a reaction, but we will work with 
your family to best accommodate 
the needs of the child.
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EMERGENCY PROCEDURES 
We are required to list these procedures in the event of the following emergencies: 

 � Inclement Weather 
In case of inclement weather, appropriate indoor games will be arranged by the staff. 
Inclement weather includes, but is not limited to, excessively hot weather, lightning 
strikes, and rain showers. 

 �Tornadoes
Children will be moved to the inside corridors of the building to an area away from 
exterior windows. 

 �Fire
Fire evacuation procedures are posted in each room.

 � Lost Child
Parents, assist us by educating your child of the importance of staying with the Lifetree 
Day Camps staff.

If a child is discovered missing:

1. The Site Director will be immediately notified.

2. Any possible witnesses will be questioned about the child’s most recent whereabouts. 

3. If there is any question about whether the child came to camp or whether the child 
may have been picked up by a parent, the parent will be immediately contacted.

4. A complete search of the campus will be conducted by designated staff members.

5. If the child is still missing, camp staff will call 911, report the incident, and ask for 
assistance from the authorities. The search will then be directed by local authorities. 
Parent(s)/guardian(s) of the child will be contacted and invited to participate in 
the search.

6. Within 24 hours of the completion of the search, a written report will be submitted to 
the Colorado Department of Social Services in accordance with state regulations.

 � Lockdown
We have a lockdown policy in effect; however, due to security protocols, we are not 
allowed to publicize our procedure. In the event of a lockdown, you will be notified about 
what to do at the appropriate time. You will not be permitted into the building or allowed 
to leave with or without your child if you are already on the campus during a lockdown. 
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Child Abuse 
All employees of Lifetree Day Camps are required to sign a statement that clearly defines 
child abuse and neglect pursuant to state law. The form outlines staff members’ personal 
responsibility to report all incidents of child abuse or neglect according to state law. 

Staff members are mandated reporters of suspected child abuse. If any staff member 
has reasonable cause to know or suspect that a child has been subjected to abuse or 
neglect or has observed the child being subjected to circumstances or conditions which 
would reasonably result in abuse or neglect, he or she must immediately report this to the 
Department of Social Services or local police.  

If you would like to report any form of child abuse, please contact the statewide child 
abuse and reporting line: 1-844-CO-4-KIDS (1-844-264-5437).   

Reporting of Licensing Complaints
If you have any complaints about Lifetree Day Camps, please contact: 

Division of Child Care—Colorado Department of Human Services  
1575 Sherman Street  
Denver, CO 80203-1714  
(303) 866-5958 

Camp Fees 
A nonrefundable application fee of $25 per child, per season, 
is due at registration.

One week of Lifetree Day Camps: $215 per child. This fee includes:

$35 nonrefundable per-camp deposit (due at registration).

$50 nonrefundable per-camp payment (automatically charged to 
your credit card on May 1 and applied to your remaining balance).

Seven days prior to the start of camp, any remaining balance for 
the upcoming week will be charged automatically. 

If you decide to switch camps, your credit card will be charged a 
$15 administrative fee per child each time a switch is made.

Optional: One week of extended care (3:15 p.m. –5:30 p.m. is $59 
per child (due at registration), or $15 per child, per day, charged 
to your credit card at the end of the week.There is a late pickup 
fee for any child not picked up by 5:40 p.m. This fee is $10 for the 
first late pickup and $20 for the second late pickup.  

Cancellations made fewer than seven days before the 8 a.m. 
start time of your child’s first day of camp will result in the 
loss of the entire camp fee.
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Financial Aid
Currently, there is no financial aid available through Lifetree Day Camps. We are exploring 
possibilities for the future.

Federal Employer Identification Number
The Federal Employer Identification Number for Group Publishing, Inc. is 84-0749520. You 
may need this when filing for child care expenses on your taxes.

REGISTRATION
A $25 application fee is due at the time of registration–once per season, per child. 
Additionally, a nonrefundable deposit is required for each child, for each camp week, and is 
due at the time of registration.  

On May 1, a nonrefundable payment of $50 per child, per camp will automatically be 
charged to your credit card and applied to your remaining balance. 

Please note: State requirements mandate that all parents/guardians submit a Certificate  
of Immunization Form and medical release information forms on or before the first day  
of camp. 

Changes, Cancellations, Refunds

Switching Camps 
A $15 per child/per camp administrative fee will be assessed for switching camps.  
No switching will be allowed fewer than seven days prior to the start of your child’s camp.   

Cancellation
Deposits and application fees paid at registration and May 1 auto-payments are 
nonrefundable. Any cancellation will result in the loss of these fees.

Any balance remaining on your child’s camp fee will automatically be charged to your 
credit card seven days prior to your child’s first day of camp.

Cancellations made fewer than seven days prior to the 8 a.m. start time of your child’s 
first day of camp will result in the loss of the entire camp fee. Cancellations made due to 
medical reasons before camp begins must include a letter from the child’s physician. This 
will result in a refund of camp fees but not the deposit and application fees.

Lifetree Day Camps reserves the right to cancel a camp due to insufficient enrollment.  
Should that happen, all fees (including deposits and application fees) will be refunded.
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Payment Policy 
We accept only credit cards as a method for payment. A credit card 
must be on file for your child to be registered for camp. All transactions 
will appear on your credit card statement as “Lifetree Day Camps.”

Sick Days and Family Emergencies 
Please notify the camp by 8 a.m. if your child will be absent from camp. Special 
adjustments may be made for extended hospitalization on a case-by-case basis.  

Cancellations From Camp 
If you need to cancel a camp day for your child, we ask for a written notice via email 24 
hours in advance. However, there are NO refunds on a prorated scale for the day(s) missed. 
We reserve the right to ask that a child leave Lifetree Day Camps if we feel that the child 
has not adapted to our program. 

Withdrawal of Camp Services 
If, at any time, Lifetree Day Camps must suspend day camp services, parents will be 
notified immediately via email or telephone. Notification will occur in the manner that best 
suits the situation and will depend upon the time frame for the closure. 

Video Viewing  
Christian music videos with motions will be regularly shown as part of Lifetree Day Camps’ 
programming. Occasionally some additional video clips may be shown during the day to 
enhance a learning experience. Any such videos will be G-rated in content.

Transportation and Field Trips 
All Lifetree Day Camps activities take place at the day camp facility; there are no off-site field 
trips. Children must be dropped off and picked up by parents, guardians, or other authorized 
people connected to the child. Children will not be transported by Lifetree Day Camps staff.
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Daily Schedule
The following is the structure of each day. The programming is designed for connecting 
with God and others, and smiles are guaranteed!

7:30-8:00 | Arrival 

8:00-8:30 | Exploration Stations: All kids are together, and all Counselors are present 
for a variety of free-flow options such as Legos, art, and games.

8:30-8:35 | Travel time

8:35-9:20 | Opening: All small groups are together for music, interactive Bible skits, 
and birthday announcements.

9:20-9:25 | Travel time

9:25-9:50 | Team time: Small-group devotional.

9:50-9:55 | Travel time

9:55-10:40 | Rotation #1: Small groups rotate between Games, Crafts, Science, 
and Skills.

10:40-10:45 | Travel time

10:45-11:30 | Rotation #2: Small groups rotate between Games, Crafts, Science, 
and Skills.

11:30-11:35 | Travel time

11:35-12:05 | Lunch: All kids are together to eat. Kids bring their own lunches.

12:05-12:35 | Down time: All kids are together for less-intense activities.

12:35-12:40 | Travel time

12:40-1:25 | Rotation #3: Small groups rotate between Games, Crafts, Science, 
and Skills.

1:25-1:30 | Travel time

1:30-2:15 | Rotation #4: Small groups rotate between Games, Crafts, Science, 
and Skills.

2:15-2:20 | Travel time

2:20-2:35 | Snack: All kids are together.

2:35-2:40 | Travel time

2:40-3:00 | Closing
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Children’s Belongings  
Learning to care for one’s belongings 
is an important skill for children. 
Help by labeling your child’s 
belongings with his or her first and 
last name for easy identification. 
Your child’s lunch box should be 
labeled with his or her name. Please 
label the top and bottom of each 
individual container used for food 
storage (such as Rubbermaid or 
Tupperware). We try our best to 
keep track of each child’s personal 
belongings, but we cannot be 
responsible for misplaced items. 
Money and other valuables are not 
recommended at camp. 

There will be a “Lost and Found” box set up at each facility. Please remember to check 
there for any lost items. At the end of camp, any items that are left will be donated to a 
local agency.

What to Bring/Camp Preparation
 y Provide your child with a backpack (or something similar) that can easily be carried 

to hold personal belongings. Each day, send your child with the following items:

 y Be sure to pack a nutritious bag lunch including a frozen juice or freezer pack. If your 
child’s diet requires that a lunch be refrigerated, we will have some cooler space available.

 y Two nutritious snacks.

 y Comfortable clothing and shoes appropriate for outside play. Be aware that some 
activities may cause clothing to get dirty or wet.

 y Sunscreen (spray preferred). Cover all exposed parts of your child’s body with 
sunscreen, and apply lip balm before dropping off your child at camp. Staff will remind 
children to reapply their sunscreen during the day. If there is a day your child forgets 
sunscreen, we will provide a broad-spectrum SPF 50 if you have provided a signed 
authorization for us to do so. 

 y Full water bottle.

 y Visor or brimmed hat labeled with the child’s first and last name.

 y A book, drawing paper, card game, or quiet activity for the scheduled down time.

 y Provide your child with a hearty, nutritious breakfast before camp. Kids will be burning a 
lot of energy.
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Lunch/Snacks
Parents need to send a nutritious, filling lunch and two nutritious snacks with their child 
each day. Lunch bags must include the child’s first and last name for easy identification. 
Include a frozen juice or freezer pack. If your child’s lunch needs to be refrigerated, we 
will have some cooler space available.  

Ordering food from off-site is not allowed.  

What NOT to Bring
Children cannot bring items that pose a risk or will in any way disrupt the camp day. 
Campers should not bring items of great value to camp that they cannot afford to lose, 
as Lifetree Day Camps is not responsible for lost or stolen items.

The following is a list of some, but not all, items campers should NOT bring.  

Don’t bring: Expensive clothes, guns, knives, any type of weapon or propellant toy, 
firecrackers, matches, lighters, slingshots, water pistols, cellphones, iPods, iPads, 
electronic games, alcohol, drugs, skateboards, roller blades, money, pets, or personal 
sports equipment.  

If you have questions about an item, please contact us.  

All equipment for daily activities is provided by Lifetree Day Camps.

Telephone
If necessary, campers may ask to use the Site Director’s cellphone to contact parents; 
however, phone use for social reasons will not be permitted.

If a parent/guardian must reach a child, call the phone number for the Site Director (phone 
number will be provided on the first day of camp).
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